OUTLOOK 2003 SETUP

From the menu bar select Tools/E-mail Accounts.
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Select Add a new e-mail account.

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

(%) Add a new e-mail account

) view or change existing e-mail accounts

Directory

) Add a new direckory or address book
{3 Wiew or change existing directories or address books
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Select either POP3 or IMAP.

E-mail Accounts

Server Type
Yol can choose the bype of server wour new e-mail account will work, with,

i) Microsoft Exchange Server

Connect to an Exchange server ko read e-mail, access public Folders, and share
docurments,

() POP3
Connect to a POP3 e-mail server bo download wour e-mail.
I IMAP

Conneck ba an IMAP e-mail server to download e-mail and synchronize mailbio
Folders,

{IHTTP

Conneck ta an HTTP e-mail server such as Hokmail to download e-mail and
synchronize mailbox folders,

) additional Server Types
Conneck ta another workgroup or Srd-party mail server,
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Your Name: The name you would like to appear on your outgoing email.
E-mail Address: Email address assigned to you by Stelera.

Incoming Mail Server: mail.stelera.net
Outgoing Mail Server: mail.stelera.net

User Name: Enter your Stelera email address.
Password: Password assigned to you by Stelera.

Be sure to check the Remember Password box if you do not wish to enter your password
each time you retrieve your email.

Do not check the Secure Password Authentication box as Stelera does not require this.
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E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required to get vour e-mail account working.

User Information Server Information

Your Mame: 1ohn Doe Incoming mail server (POP3Y | mail. skelera.net

E-mail Address: | 1ghn.Doe@stelera.net oukgaing mail server (SMTRY | mail. ckelera.net

Logon Information Test Settings

Lser Marne: John,Doe@skelera. net After filling out the information on this scraen, we
recommend wou kest your account by dlicking the

Password: Akskatoh button below. {Requires network connection)

Remember password

Test Accounk Setkings ...

|:| Log on using Secure Password
Buthentication (SPA)

: More Settings ...

< Back ” Mext = ][ Cancel




Click on the More Settings... button.

Select the Outgoing Server tab and check the My outgoing server (SMTP) requires
authentication checkbox.

Select the Use same settings as my incoming mail server radio button.
Internet E-mail Settings

izeneral | Dutgoing Server | Conneckion | Advanced

My oukgoing server (SMTR) requires authentication

@ IJse same settings as my incoming mail server

{:!' Log on using

") Log on to incoming mail server before sending mail

[ ok H Cancel ]

Click on the OK button. Your Outlook email application is now set up to work with your
Stelera email account.



