OUTLOOK 2007 EMAIL SETUP
From the menu bar select Tools/Account Settings.
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Click on the New button.
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Your Name: The name you would like to appear on your outgoing email.
E-mail Address: Email address assigned to you by Stelera.

Password: Password assigned to you by Stelera.

Check the Manually configure server settings or additional server types box.
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Auto Account Setup

Your Mame: .qu-l;un EJDE

Example; Barbara Sankovic

E-mail Address:  |John.Dos@stelera. net

Example; barbara@contosa, com

Password: et

Retype Password: |**

Type the passward yaur Internet service provider has given you,

Manually configure server settings or additional server bypes
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Select the Internet E-mail radio button.

Add New E-mail Account

Choose E-mail Service

@ Internet E-miail

Connect ko your POP, IMAP, ar HTTF server ko send and receive e-mail messages.,
(") Microsoft Exchange

Connect ko Microsoft Exchange for access to wour e-mail, calendar, contacks, Faxes and woice mail,
(71 Other

Connect ko a server bype shown below,
Fax Mail Transport
Cutlook Mabile Service (Text Messaging)
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Your Name: The name you would like to appear on your outgoing email.
E-mail Address: Email address assigned to you by Stelera.

Account Type: Select either POP3 or IMAP.

Incoming mail server: Enter mail.stelera.net

Outgoing mail server: Enter mail.stelera.net

User Name: Enter your email address assigned to you be Stelera.
Password: Enter your password assigned to you by Stelera.

Be sure to check the Remember Password box if you do not wish to enter your password each
time you retrieve your email.

Click on the More Settings button.
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Internet E-mail Settings
Each of these settings are required to get your e-mail account waorking.,

User Information Test Account Settings

Your Marne: John Doe After filling out the information on this screen, we
recommend you test your account by clicking the

E-mail Address: John.Doe@stelera.net button below, (Requires network connection)

Server Information

| Tesk Account Setkings ...

foount Type: FOR3 IE‘

Incoming mail server: rnail . skelera. met
Dutgoing mail server (SMTPY: | mail. stelera, net
Logon Information

Llser Mame: John, Doe@stelera,net

Password: ra—

| Remember password

Require logon using Secure Password Authentication (SP&)
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Select the Outgoing Server tab and check the My outgoing server (SMTP) requires
authentication checkbox.

Select the Use same settings as my incoming mail server radio button.
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My oukgoing server (SMTR) requires authentication
@ Use sarne setkings as my incorming mail server

(7 Log on using

[l Remember password
Require Secure Passward Aukhentication (SPA)

"l (7 Log on toincoming mail server before sending mail
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Click on the Finish button to complete your email setup.
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Congratulations!

You have successfully entered all the information required to sekup your
accounk,

Ta close the wizard, click Finish,
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